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To login to PRESAGE CTE

Adresse |§] https:fimed. presage-cte, org/

P resageCTE

Outil de Gestion de Programmes

Connegion  Créer un compte

Mom d'utilisateur

Mot de passe

Zontinuer —

You can login here by entering
your user name and password. leshost i O -
Then click on « Continuer »

FEDER dans le cadre du programme national infarmatique




Each partner enters
expenditures on PRESAGE
CTE



To enter expenditure data [1] e oc

© Access application form data

um
Show the PDF wversion of the application form

When your project is placed under
« approved » status, a new screen
opens up in Presage

Show HTML wversion in readonly mode (3\-

= Access expenditure dat
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All the information should
iy PR it be completed in this part
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P — This section contains financial tables
which allow a global financial
© Financial monitorin monitoring at project level
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B Access application form data

[— .
Show the PDF wersion of the application form .

Show HTML wver=sion in readonly mode 6\-

To start entering the expenditure
data, click on « Show expenditure

—~_ list »

= Access expenditure data

ow certificats managing authority list

oW recenved pavments

& Financial monitoring

Expenditures breakdown per action of the working plan

Expenditures breakdown per budget lines




To enter expenditure data [3] “-a

Add an expenditure

Click on « Add an B
expenditure » to start entering

B New expenditures

Partner Expenditure count Tota an eXpendlture' And repeat the
| same procedure for each
Q Slovenia TROIS 1 " expense /

Total 1 550.00 €

B Expenditures in validation process

Partner Expenditure count Total amount
@_ | Slovenia TROIS 1 1,600.00 €
Total 1 1,600.00 €

© Expenditures in certification process

Partner Expenditure count Total amount
@, | Slovenia TROIS 2 4,000.00 €
Tatal 2 4,000.00 €

B Expenditures certified but not included in a validated certificate

Mo expenditure available



© Add an expenditure for Slovenia TRDIS/ In the invoice \

Invoice document

Issued by
Whe produced the invoice document

Invoice reference

invoice number, ..:

Invoice date
Invoice date must be before current™d
expenditure sligibility end date, and before t

Invoice document type
Invoice or certificate

Expenditure’s data

Working plan action to which the expenditure is related

Choose the corresponding action in the fist
Expenditure subcategory
Choose corresponding budget fine

Payment mode
How the expenditure was paid

Payment date

reference, it is
recommended to

add a key word
which may help us
to quickly identify

the nature of the

To enter expenditure data [4]

expenditure

=~

ddcd.
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Europe in the Mediterranean

™

ach expense must
be linked to a

Working Plan action

and to a budget line

\ﬁ

e

|F'reparati|:|n component V _*J

|Réuniun

IEJank transfertj

Payment date must be before current date, between project start date and

expenditure eligibility end date, and after the invoice date

Invoice original amount

The amount that can be found on the supperting invoice document (e.g. if the

inveoice is g salary sheet and the person is not working full ime on the projet)

Expenditure amount

The ameount to input to the project IN EURD. Beware that VAT should be included
depending on the partner situation concerming its refund !
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H Add an expenditure for Slovenia TROIS

Invoice document

Issued by

Who produced the invoice document

Invoice reference

invoice number; ...

Invoice date

Invaoice date must be before current dats, between project start date and
sxpenditure eligibility end date, and before the payment date

Invoice document type

Invoice or certificate

Expenditure’s data

Working plan action to which the expenditure is related
Cheoose the corresponding action in the fist

Expenditure subcategory
Choose corresponding budget fine

Payment mode
How the expenditure was paid

Payment date

Payment date must be before current date, between project start date and
sxpenditure eligibility end date, and after the invoice date

Invoice original amount

The amount that can be found on the supporting invoice document (e.g. if the
invoice is & salary shest and the persan is nat working full time an the projst)
Expenditure amount

The amount to input to the project IN EURO. Beware that VAT should be included
depending on the partner situation concerning its refund !

ddcd.

TO enter ex p en d |t ure d ata [ 5 ] s v Y

ﬂbout dates: Alert
messages will
appear for example
if you declare a
payment date before
the invoice date.
Invoice = Correct your dates
following the
instructions given in
the message

|F'reparati|:|n COmMpo

|F{éuni|:|n |

|E|ank transfert j
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H Add an expenditure for Slovenia TROIS

Invoice document

Issued by
Who produced the invoice document

Invoice reference
invoice number, ...

Invoice date =]
Invaoice date must be before current dats, between project start date and

sxpenditure sligibility end dats, and before the pavment date

Total amount
of the invoice

Invoice document type
Invoice or certificate

Expenditure’s data

Working plan action to which the expenditure is related

nent j

- )
Expenditure subcategory IRéUﬂiDn AmOU nt Of the

Choose corresponding budget fine |nVO|Ce to be
Payment mode IBanktr El'tj

How the expenditure was paid C h a rg ed tO
Payment date (=] prOJeCt /

Payment date must be before current date, between project start date and

Choose the corresponding action in the fist

sxpenditure sligibility end dats, and after the invoice date

Invoice original amount

The amount that can be found on the supporting invoice document (e.g. if the

invoice is & salary shest and the persan is nat working full time on the projst)

Expenditure amount £ Official
The amount to input to the project IN EURD. Beware that VAT should be included

depending an the partner situation concerning its refund !
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@ Add an expenditure for Slovenia TROIS

Invoice document

Issued by
Who produced the invoice document

Inwvoice reference

inwoice number, ...

Inwvoice date =l
Inwvoice date must be befors current dats, between project start date and
expenditure eligibility end date, and before the payment date

Invoice document type% |Irw0ic:e vI
Inwvoice or certificate

Expenditure’'s data

Working plan action to which the expenditure is related |F'reparatic|r1 component vI
Choose the corresponding action in the list

Expenditure subcategory I Féunion vI
Choose corresponding budget line

Payment mode IEEHK transfert vI
How the expenditure was paid

Payment date =
Payment date must be before current date, between projsct start dste and

expenditure sligibility end date, and after the invoice date

Inwvoice original amount

The amount that can be found on the supporting inveoice document (e.g. if the
inwvoice is a salary shest and the person is not working full time on the projet)

Expenditure amount =
The amount to input to the project IN EURQO. Beware that VAT should be included
depending on the partner situation concerming its refund !

Comment
Any comment that would help w
project

fink to the

Click on
“Save”




N eW eX p e n d |t u re S [ 8 ] R . |
. : : / Here the \
I New Expenditures | Click here to iy
modify an gnirying
expenditure glass allows
Fhvtici e you to see the
— ICe fate
| elements
| related to the
P Tint 2008-0%-11 \ expense q §
[ﬂ 60575 Los Plamez 2008-08-17 2009-08-17 200.00€ f“J\ I"
Total 1,050.00¢

—

Tick all the boxes on the
right hand side of the screen
and then click « Validate
selected expenditure ».
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Lead Partner validates the
other partners’ entries



Expenditures in validation process

Invoice reference

80208

123436

60575

[alidate slected expendtures

by the Lead partner
/ Here the \

magnifying
[ssued by Invoice date glass allows you | st

| | to see the

DT 005061 elements i
related to the
| declared

st noe 0060501 \mﬁ’ipense aooe | @ T
Loz Plomez 2008-09-17 M  The Lead partner verifies\

the expenses of its
partners, then it validates
them or refuse them -




by the Lead partner

Expenditures in validatio

It is not an
eligibility check, but a

o - : Payment date Expenditure amount
verification of the conformity i kol
of the expenditure against » -~
the activities foreseen 11 sme| QT

in the application form

If the partner has allocated

hutth RN the expenditure to the wrong budget I|ne [
for example, the Lead partner
) , should refuse it and make the
RO575 Log Plomez [

partner correct it.

Total

f3idate Xpe narure




Each partner’'s First Level
Controller validates the
expenditure



Expenditures in certification e
process by the Controller [1]

1 Access application form data

hen you log in as a First Level
Controller, the following screen
opens up

[ |

Show the PDF version of the application form

Show HTML version in readonly mode G)\

v Access expenditure data

Click here to access\
to the Application
Form as approved

by the Selection

Committee. You can

also generate a pdf

\file and print it ouy

Click on « Show expenditure list » to
start the checks on the declared
expenditure

You can access here to\
consult the partner’s
progress report. It can

help you to perform the

N checks _




Expenditures in certification e
process by the Controller [2]

Expenditures in certification process

When you tick the box, th}
amount declared by the

pepto | pepito | 2007 | 2009 | 200309 | 20009 | o000 | @ partner is automatically
reported. You can correct
the amount, only lowering
it. If a partner made a
mistake and declared an
amount too small you can
ask the Lead partner to
e cancel his validation and to

send back the expense to
\\ the partner /

24|

323 LD;/ Here the
magnifying glass
allows you to see
the elements
related to the
:E\decla red expense




Expenditures in certification =<7
process by the Controller [3]

Expenditures in certification process

S e Validation | Validation
1 DICE nvoicc "
Issued Payment by by lead Expenditure .
reference late : 5 Amount certified
by date partner partner amount

Auditor's comment

Feel free to comment your
Pepito Pepita 32”; EED; zunngg-ug- znnlging- 2,000.00€ | @ | T decisions

zd

333 Los 2009- 2009- 2009-09-

2009-09-
Plamez 08-28 08-28 11

11

2,000.00

Once you have finished checking the
expenditure, click on « Certify
selected expenditure »




Expenditures certified but not “w

included in a validated certlﬂcate

Expenditures certified but not included in a validated certificate

Invoice  |Issuedby | Invoice | Payment | Validationby | Validationbylead | Expenditure Certification Amount
reference date date partner partner amount date certified
Pepito Pepito 2009-06-24 | 2009-08-31 2009-09-09 2009-09-11 2,000.00€ | 2009-09-17 200000 €
I
333 PTS 2009-06-28 | 2009-08-28 2008-09-11 2009-09-11 2000.00€ | 2009-09-17 2000.00€
Omez
Total 4,000,00€

Cancel certiication of selected expenditures

Produce & certificate of expendiures

Tick the boxes and
then produce a

certificate of

expenditure




Certificate of expenditure [1]
Interim certificate of 0.00 € not validated

Switch certificate type to "final” {only 1 final certificate per partner)

@:e.wditu-'e to tl’“i:‘-w

Click here to include the
checked expenses into the

certificate
You can view a PDF version of vour document here : -

1. Certificate svnthesis Enter each Chapter to
2. First level controller commitment answer the Compulsory
3. Annex 1 : control checklist ChECkS

o 3.1 Accounting system

o 3.2 Double Funding

o 3.3 Compliance with the project budget

o 3.4 Elhigibility of costs - staff costs

4, Annex 2 @ List of expenditure included in the certificate
& 5. Annex 3 : expenditure breakdown per category

Validate document
definitively



& e o
Certificate of expenditure [2]
N

PR . |
/This icon will allow you to
generate a pdf version of the
vitch certificate tvpe to "final” (only 1 final cert certificate and to print it out
once you have finished the

dd expenditure to this certificate \\/CheCkS /
|

You can view a PDF wversion of yvour document here :

Interim certificate of 0.00 €

1. Certificate synthesis
i sy You needrt valdate the definite "
document if you want to leave the
e website without having finished
& 2m cemolonee wih ihe 4 your checks. You can stop and get
o 3.4 Eligibility of cost= - =4 DACK to the document anytime, you
e 2+ Liet of exnendiuess  ONly Need to save the information
L Annees + akpenditiee.hadl completed in each chapter.
Click here to validate once you

T have entirely completed the
definitively certificate /

]
m o
T




urope in the Mediterranean

Certificate of expenditure [3]

1 Project certificates list

Perind Partner | Validation date| Amount | Final

Perind from 2009-05-04 to 2009-06-30 for expenditures paid until 2008-05-31 | | Slovenia TROIS 0.00%

I _E_I

s
ﬁAS mentioned above,\ Click here to

you can leave and get enter an
back to the website SniZIeNnke
anytime. Here is the \__ certificate

screen displayed while hgirlglgggtfrég?;d
ou are completing

Y a _
\ certificate / \_ by mistake W,

7 Cllk here e
delete a




Certificate of expenditure [4

‘Europe

© Accounting system

/ ™

Control checklist
containing all the

Question YES
checks that must be

Are specific accounts kept for the project or have other methods like specific cost centres in the perfo rm ed rosts ~
allocated to the project? \

Can a computerized list of project expenditure be obtained from the accounting system? )
Has each reported expenditure been supported by an invoice or an accounting decument of equivalent probative value? ()
Are the documents complete and accurate in content as well as in accounting terms?

Feel free to comment
Has each reported expenditure been supported by a payment proof (usually bank statement/bs you r Ch0|ces - In the §

Can the amount of the reported expenditure be entirely reconciled with the supporting docume

Are payments made at the correct amount?

Results, comments and ineligible amount (if any)

“double funding” section
the comment is 4
compulsory. Please
explain your answers in
case you tick "No” or
“N/A” when the generally
accepted answer should

have been “Yes”. /

=

en Méditerranée
Mediterranean

urope in the

N ,l'I 1.1
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‘Europe en Méditerranée
urope in the Mediterranean

Certificate of expenditure [5

© Accounting system

Question YES | NO | N/A
Are specific accounts kept — = — I — = — —————"pllow to identify the costs ~ ¢ {..u
allocated to the project?
O B It is very important to correctly fill AlE |
in the checklist, for us to be able
res ech reporizd expend) 0 proceed quickly with the payment claim. O [1# | [©
Pay special attention to your answers i=l=a
Are the documents compled . . C 0 i)
regarding the VAT (which has to be =
Has each reported expendi coherent with the application form) ol @l |6
and with your answers concerning
Can the amaunt of the rep the respect of Community policies. CHPE S
Are payments made at the 9 * C

Results, comments and ineligible amount (if any)
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Certificate of expenditure [6

® First level controller commitment

le, soussigné, Ms CHRISTIME CHASTANG représentant le contréleur de premier niveau désigneé par(™) , basé =zur la veérification stipulée dans ["Article
1. Pour |'attestation en annexe, formant une partie intégrante de ce certificat, le montant total de dépenses déclarées par le bénsficiaires s'éléve & £
2. Les réagles listées dans le Contrat de subwvention ont été respectées, v compris, sans caractére limitatif, les régles d'éligibilité des dépenses (Article 56 du Réglement (CE) [

3.
27

Je certifie que ma structure et moi-mé

Date: 17-09-2009

Mom du contrdleur: Ms CHRISTIME

Signature du contrdleur:

Cachet officiel:

. Le partenaire a respecté les dispositions et les politigues communautal

. Le=s dépenses inclues dans |'attestation ci-joint font référence aux frais payés pendant la période d'éligibilité du projet, telle que définie par le Contrat de subvention, et no
. Les recettes et payements sont correctement enreqgiztréz dans le systéme de comptabilité de 'opération, un taux d'échange correcte pour les dépenses payées dans une z
. Les services, |les fournitures et les travaux ont été commandés =ur la base de procédures transparentes de =€lection et en respectant les exigences européennes, national

. Le rapport refléte I'avancement du projet d'une fagon compléte et juste Il existe des preuves du fait que les activités indiquées dans le rapport ant eu lieu, et que la délivr

ces, de la protection de I'environnemen

Les contrdles effectués ont été documentés dans un niveau minimum d'exi

Apres cette validation, le montant total cu

Here is the screen that corresponds to
the First Level Controller certificate itself. dans |
Please make sure that you correctly fill in

all the empty boxes. If your control

is duly completed, get back to the
homepage to validate, print out, sign
and stamp the certificate.




n Certificate has been validated

I Project certificates list

Period Partner Validation date | Amount | Final

Period from 2009-05-04 to 2009-06-30 for expenditures paid until 2008-05-31 Slovenia TROIS | 2009-08-17 | 0.00€ &




In some Member States, the
controller’s certificate has to
be validated by the responsible
National Authority



-Valldatlon by the responsible National
Authority (if necessary) [1]

® Access application form data

a=m
Show the POF version of the application form

Show HTML wversion in readonhy mode a\-

B Access expenditure data

B /In some Member States, the\

National Authority responsible
for First Level Control must
validate the controller’s
certificate in order to finalise the

Show progress reports list procedure /

[}
T
1
i
]
'
'




Validation by the responsible Nationalss«==m

Authority (if necessary) [2]

= Add a control

Date of control \E=
Controller name ALNS MED STC
Types of control ICertiﬁc:atiDn Authority quality control "I

Amount of defects detected

Commment



The Lead Partner gathers all
the certificates and
produces a payment claim
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urope en Méditerranée
rope in the Mediterranean

To create a payment claim (Lea
partner) [1]

®© Access application form data

=
Show the POF wversion of the application form =

Show HTML wersion in readonly mode a\

B Access expenditure data

In the homepage, click on « Show

Show expenditures 1=t payment Claims IiSt >
Show certificates list

Show progress reports hist

Show certificats managing authonty list
o ]l i

Sho ecelved payments
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urope en Méditerranée
rope in the Mediterranean

To create a payment claim (Lea
partner) [2]

Interim payment claim of 0.00 € not v

Switch to final only if?
is the project’s last
payment claim. For

cates to this pavment claim nOW, they ShOUId a” be

“interim” payment

You can view a PDF version of yvour document C . Claims

Switch pavment claim tvpe ta "final=

1. Lead partner payment claim
2. List of certificates included in the pavment claim
3. Expenditure breakdown per phase

3.1 Expenditure breakdown for current claim

=
3.2 Expenditure breakdown including previocus claims

Qo Q

e 4. Exwpenditure breakdown per partner and vear

Click here to incIucD
preakdonn foraurcent dai | the certificates of
alkcdown including previous clain
your partners and
also yours in the

payment claim
alidate document \ /

definitively

Qg

| e ap— - - - H 4 - - 1 o
& 5. Expenditure breakdown per budget line

L




To create a payment claim (Lea
partner) [3]

® Certificates ready to be included in this payment claim

Certificate partner validation date Certificate user Certificate amount

Slowvenia TROIS 2009-09-17 CHASTANG CHRISTIME 0.00 € -

When you click “Add certificates to this
payment claim”, this screen appears. Tick
all the boxes on the right hand side
and then click « Add checked
certificates » to include them in the payment claim




To create a payment claim (Lea
partner) [4]

Interim payment claim of 0.00 € not validated

Switch payvment claim tvpe to "final”

You will enter this
chapter to make you
payment claim

T | e T | g : 1
Add certiticates to this pavment claim

You can view a PDF version of your document h

1. Lead partner payment claim

-k C - = - N - - =} i = -
2. List of certificates included in the pavment claim

e 3. Expenditure breakdown per phase

3.1 Expenditure breakdown for current claim

™
L
O 3.2 Expenditure breakdown including prewvious claims

that the payment
claim is complete

e 4, Expenditure breakdown per partner and year

0 4.1 Expenditure breakdown for current claim .
0 4.2 Expenditure breakdown including previous = and that the prOJeCt
s _ Mudget is respected/
& 5. Expenditure breakdown per budget lines

Walidate document

definitively

urope en Méditerranée
rope in the Mediterranean

statement -

You can check here\

™




To create a payment claim (Lea fidzc

partner) [5]

® Lead partner payment claim

Au vu des dépenses présentées, je soussigne(e) représentant |Egal du chef de file dans |le cadre du projet DEMO_LP_2005%
1] atteste zur I'honneur que l'intégralité des pigces justificatives prézentées en annexe dans le cadre de la demande de cette subvention FEDER co
2) demande que le concours communautaire relatif a la mise en ceuvre du projet soit verseé par 'Autorité de Certification par rapport au montant ¢

Drate : 17-09-2009

Signature :

L~ =]

Regarding the expenses submitted, I undersigned Legal Reprezentat

1. Confirm that all the supporting proof documents submyp ramework: of

2. Aslke that the Certifying Authority shall pay the p

Please make sure that you complete all the
empty boxes. When you have finished,
return to the Payment Claim home
page in order to validate it,
print it out and have it sighed and stamped

Drate : 2009-09-17

Signature :

Ln
(11
<
ih
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ropa in the Muditonanein

- To create a payment claim (Leads:==

partner) [6]

Interim payment claim of 0.00 € not validated

Switch pavment claim twpe ta "final”

fdd certificates to this pavment claim

You can view a PDF version of your document here ¢ *=

1. Lead partner payment claim

2. List of certificates included in the pavment claim
3. Expenditure brealkdown per pha=se

3.1 Expenditure breakdown for current claim
n

QoQ

3.2 Expenditure breakdown including previous claims

# 4. Expenditure breakdown per partner and yvear

4.1 Expenditure breakdown for current claim

; 4.2 Expenditure brealkdown including previous claims Va“date def|n|t|Ve|y
the document and

print it out

e 5. Expenditure breakdown per budget lines

alidate document
definitively

ek e e




Each partner enters activities
on PRESAGE CTE and the
Lead partner enters activities
also at project level



ddeod

®© Access application form data

[ == .
Show the PDF wversion of the application form ™=

Show HTML wersion in readonly mode aﬁ

B Access expenditure data

Show expenditures list

Show certificates list

progress reports list

Show received payments

Show controls list

© Financial monitoring

Expenditures breakdown per action of the working plan

Expenditures breakdown per budget lines




W

| P rogress repo q ( pa rtne r) i
T
[ Malaga City Counci

Report for first level

st

Each partner must\
click here (+) to
| create the activity

Period from 2009-10- .

01 to 2010-03-31 report for first level
control. The project
progress report must

be only created by the

Mediterranean Institute \ Lead pa rtner /

Report for first level

Aix Urban Area (CP

FIWVEC - Valence City Council's Fundation for Urban I
Knowledge Society

Marseille City Council
control



ddcd
Progress report (partner) ===

~ Partner : Malaga City Council

Back to progress reports list

Each partner must\
describe the actions
and achievements for
every component

_

¢ 2, Publishable information on project (for Programme Med website and general external communication activities)

[
You can view a PDF version of your document here ;™

s 1, Realisation per component

0 2.1 Description of activities, outputs and results since the project start

2.2 Description of activities, outputs and results during the reparting periad

2.3 Next steps to be taken

0 2.4 Publishable material and eventual copyright




J

Progress report (Lead partner)==

Partner : Malaga City Council /Th ] t \
is project progress

Back to progress reports list report mUSt be Only
- generated and filled in
by the Lead partner

. Project information \ /

. Reminder of project contents
. General progress of the operation towards the =zet obijectives
. Publishable information on project (for Programme Med website and general external communication activities)

You can view a PDF version of your document here

= LI P3O

4.1 Description of activities, outputs and results since the project start

4.2 Description of activities, outputs and results during the reporting period
4.3 Mext steps to be taken
4.4 Publishable material and eventual copyright

[ T T

. Status of project’s activities financed by the Instrument for Pre-accession Assistance (IFA)
. Involvement of partners in the implementation of the project during the period covered by the report

. Froblems encountered and solutions found,/proposed
. Analy=sis of the project outcomes for the reporting period

Lo I I |

8.1 Working Flan progress

8.2 How recsults achieved contribute to the MED Programme objectives ?
8.3 Which i= the added wvalue of the project's transnational approach ?
8.4 Progress on program indicators

[ T R

* 9, A description of the information, publicity and capitalisation activities that took place during the reporting period

Validate document
definitively



-
ddcd.
L'Europe en Méditerranée

urope in the Mediterranean

Documents to be submitted
to the JTS

> Payment claim
> Progress report (Lead partner)

> The FLC certificates delivered by the
controllers to each partner

> Annexes: all material produced
during the reporting period




Thank you / Merci

STC MED



